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ENGLISH VERSION

Choose the correct option from the questions given below. as)
For controlling , methods such as ratio analysis, break-even analysis, return

on cash, and budgetary control are used.

(A) Finance (B) Assets

(C) Cash Flow (D) Debt

According to this approach, funds should be obtained at the lowest possible cost

when needed and invested properly to earn higher returns.

(A) Traditional Approach (B) Too-wide Approach

(C) Comprehensive Approach (D) Modern Approach

If investors are willing to take risks, which security should the company issue?
(A) Equity Shares (B) Preference Shares

(C) Debenture (D) Public Deposits

What is a likely effect of over-capitalisation?

(A) Higher earnings per share

(B) Increase in market reputation

(C) Difficulty in paying regular dividends

(D) Higher return on capital

In the earnings capitalization theory, which factors are considered?
(A) Average annual earnings and expected rate of return on investment
(B) Capital structure and financial stability

(C) Market demand and competition

(D) Short-term profit only

What does capital structure mainly indicate?

(A) Equity capital only

(B) Debt capital only

(C) Combination of long-term debt and equity

(D) Short-term working capital
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What is the maturity period of public deposits as a source of working capital?

(A) 6 months to 3 years (B) 3 months to 1 year

(C) 3 months to 6 months (D) 6 months to 4 years

To whom is the unit credit generally available?

(A) Creditors (B) Investor

(C) Debtor (D) Financial Institution

Which group helps the company maintain product quality by providing necessary
goods?

(A) Suppliers (B) Customers

(C) Creditors (D) The public

What does social responsibility indicate?

(A) Obligation towards society

(B) Duty towards society

(C) Work towards society

(D) Respect towards society

Which of the following is included among the internal stakeholders of a company’s
social responsibility?

(A) Society (B) Government

(C) Customers (D) Board of Directors

Which of the following is included in the objectives of office management?
(A) Defining the duties and responsibilities of employees

(B) Establishing an effective communication system

(C) Acting as a link between managers and shareholders

(D) All of the above

To get the letters to be sent from each department means to ?

(A) Disposal of letters (B) Distribution of Letters

(C) Classification of letters (D) Collecting letters

E-data record equipment and devices include ?

(A) Hard Disk (B) USB Flash Drive

(C) Cloud Storage (D) All of the above

In an e-file, which of the following situations can make the data unrecoverable?
(A) Ifit gets corrupted (B) Ifit is hacked

(C) Ifitis formatted (D) All of the above

Answer the following questions briefly. (Any Four) (08)
State the managerial functions of financial management.

What is return?

What is watered capital?

State the characteristics of an ideal capital structure.

What is permanent working capital?

State the social responsibility of company towards executives.

What is computerized filing?

What is office correspondence?

Define capital structure and discuss the various factors affecting it. (13)
OR

[A] Describe in detail the factors affecting working capital.. (07)
[B] Describe the three principles of capitalization. (06)
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Q.4 (A) Write a short note (Any two) (08)
1. The company’s social responsibility towards customers

2. Limitations of E-filling
3. Objectives office management
4. Traditional Approach
Q.4 (B) Case Study (06)

Skyline Tech Solutions Pvt. Ltd. is a limited liability company. It has been running
an office with a five lakh rupee expense, even though it has incurred continuous
losses for the first five years since its establishment. On the other hand, Rajeshbhai’s
Supermart has earned a profit of twenty thousand rupees every year for five years
since it started, yet he has not spent any money on setting up an office.

Question:

Do you think the decisions made by the company and the shop owner are
reasonable? Why?.
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